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gR9a/CIRCULAR

Subject: Submission of Details of Physical Files to Maintain Digital Record-
reg

In order to streamline record management and to facilitate the creation of
a digital repository of physical files, all Section In-Charges of HQrs, POLNET
Hub & CPRTI are hereby directed to furnish the details of their physical files in
the prescribed format given below: .

S.No. | File Number | Subject | Date of | Current ‘ Total Remarks
of File | Opening | Status | Number (if any)
(Active / ' of Pages
Closed) in File
1. e ] R

2. All concerned Section In-Charges of HQrs, POLNET Hub & CPRTI are
requested to submit the required details in the above format to the
Administration Section strictly within 04 days of issue of this circular.

8. This issues with the approval of the Competent Authority.

4. Hindi version will follow.
W5
f"’i’é/ el
(Mahesh Kumar Pachar)
Joint Assistant Director (Admn.)
Copy to:-

1. PS to Director.

2. PA to Addl. Director (HQ) / PA to Addl. Director(OPS).
DO (37 All JDs/DDs

4. 1/C of All sections HQrs/CPRTI/POLNET Hub.

S. AD (IT): for uploading on the website of DCPW.

6. Hindi Section: for Hindi version.

7. Filg.



